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Clearance Report of Faculty / Staff Members

1. Name of the Faculty / Staff Member:

2. Nature of appointment: Permanent / SACT / Guest / Casual

3. Designation:

4. Department / Section:

5. Reason for Clearance: Retirement / Transfer / Resignation / Other Reason (Specify)

6. Any dues in the following department / section (write in the box):

Department /
Section

Any dues
(Yes / No)

If yes, write types or
amount of dues

Signature of the In-charge
of the Department / Section

Central Library

Departmental  /
Section

Accounts Section

Controller of
Examinations

Hostel

Staff welfare
Cooperative society

I, …………………………….., Department/Section   of ……………………… hereby declared

that I have no any dues in college during my service period from …………… to …….........

Date: Full signature of the Faculty / Staff

The clearance of ……………………………………………….. …..is approved / not approved

Date Signature of the Principal


